City of Beverly Hills

Planning Division
455 N. Rexford Drive Beverly Hills, CA 90210
Tel. (310) 285-1141 Fax. (310) 858-5966

Minor Accommodation
Planning Review Application

Planning Review Overview:

Before preparing this application, the applicant should review the provisions of the applicable Code
sections in the Beverly Hills Municipal Code, available online at www.beverlyhills.org. The Applicant
should also consult with City staff that will be involved in reviewing and processing the application,
primarily in the Community Development Department.

Application Table of Contents:

There are 6 parts to this application; each must be completed in its entirety to be accepted for filing:
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Section 1 — Application information and Process Overview

Section 2 — Authorization: Owner’s authorization and applicant team contact information
Section 3 - Project Description and Zoning Information

Section 4 — Supplemental Questions

Section 5 — Public Notice Requirements

Section 6 — Submittal Requirements Checklist

X3

¢

X3

¢

X3

¢

X3

%

X3

%

Online Applications

Electronic copies of all Planning Review applications are available on the City’s Planning Division webpage.
Access the applications at www.beverlyhills.org/planningapplications.

Staff Contact Information:

The following staff members manage planning applications and are available to answer questions about
the application process.

Ryan Gohlich Andre Sahakian

Senior Planner Associate Planner
310-285-1194 310-285-1127
rgohlich@beverlyhills.org asahakian@beverlyhills.org

Timothea Tway
Associate Planner
310-285-1122
ttway@beverlyhills.org
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SECTION 1 - Application Information and Process Overview

Preliminary:

Beverly Hills Municipal Code - Prior to preparing the application, the applicant should first review the
provisions of Article 36 of Chapter Three of Title Ten of the Beverly Hills Municipal Code, and all other
applicable Code sections, and consult with the Community Development Department at 310.285.1141.

Application - The attached application form must be completely filled out and signed. If the applicant is
not the property owner, a letter of authorization from the owner shall accompany this application.

Environmental Assessment Application - Please consult with the planning staff on this requirement.

Architectural Plans:

Five sets of architectural plans (Exception: if the case is to be reviewed by the Planning Commission, then
10 sets of plans are required).

If the minor accommodation request is submitted in conjunction with another Commission application,
then the plans submitted with that application may be applied toward the submittal requirements of this
application where the information necessary for this application is included on those plans.

For specifics on required elements of the architectural plans consult the Submittal Requirements
Checklist in Section 6 of this application.

Minor Accommodation Process:

Most minor accommodation cases are reviewed at staff level and do not require a public hearing.
Because of public notice and appeal period requirements, the process can be anticipated to take a
minimum of one month. Where a case requires review by the Planning Commission, the process can be
expected to take longer. However, if a project includes requests for other types of review (e.g. variances
or development plan review), the minor accommodation process can be consolidated with the process
for these other types of review.

After an application has been determined to be complete, a public notice will be mailed to nearby
residents and property owners notifying them of the project and soliciting comments on the project
(Note: Some cases may require an environmental initial study. In such cases, the initial study process
must be completed prior to consideration of the minor accommodation request by the decision-making
authority). The applicant will also be required to post an on-site posted notice on the property regarding
the project prior to the rendering of a decision.

After consideration of the project, and any public comments provided on the project, a decision will be
rendered on the minor accommodation request, based on the criteria defined in the Code applicable to
the type of accommodation requested. A notice of decision is then mailed to the nearby residents and
property owners. The decision may be appealed to the City Council within 14 days of the action.

Filing Fee:

See current Planning Department Fee Schedule or call Community Development at 310.285.1141.

Public Notice Requirements:

Public Notice requirements are explained in Section 5 of this application. Please note that requirements
may vary for a minor accommodation application based on the level of review required (staff or
commission level) and the location of the project (Hillside, Trousdale, or Central Area of the City). The
Public Notice Guidelines Document contains detailed information on public notice requirements and can
be found at www.beverlyhills.org/publicnotice.
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SECTION 2 — AUTHORIZATION & APPLICANT TEAM

A Property Information
Project Address:
Adjacent Streets:

B Property Owner Information

Name(s):

Address:

City: State & Zip Code:
Phone: Fax:

E-Mail

C Applicant Information [individual(s) or entity benefiting from the entitlement]

Name(s):

Address:

City: State & Zip Code:
Phone: Fax:

E-Mail

If the applicant is a corporate entity, the names of two corporate officers are required from each of
the following Groups:
+* Group A —The chairman of the board, president or any vice president;
*» Group B — The secretary, any assistant secretary, the chief financial officer, or any assistant
treasurer of the corporation
Group A - Name Title:

Group B - Name Title:

D Architect / Designer Information (if applicable) [Employed or hired by Applicant]

Name(s): Registered Architect? Yes[ | No [ ]
Address:

City: State & Zip Code:

Phone: Fax:

E-Mail

F Agent [individual acting on behalf of the Applicant] NOTE: All communication is made through the Agent.

Name(s):

Address:

City: State & Zip Code:
Phone: Fax:

E-Mail

G | hereby certify that | am the owner(s) of the subject property and that | have reviewed the
subject application and authorize the Agent to make decisions that may affect my property on my
behalf.!

Property Owner’s Signature & Date Property Owner’s Signature & Date

A signed and dated authorization letter from the property owner is also acceptable.
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SECTION 3 — PROJECT DESCRIPTION / ZONING INFORMATION

A Identify the Project Zoning (City Zoning Map: http://gis.beverlyhills.org/)

[] R4 [] R-4X [] R4 [] R4-P [] R4X2
[] R3 [] RmcP [] c3 [] c3A [] c38B
[] ¢s5 [] 311 [] c-3T2 [] c3T15 [] c¢s5
[ 1 other:

B Identify the Area of the City of the project property? (Map of Areas of the City:
www.beverlyhills.org/publicnotice )

[] Ccentral [] Hillside [ ] Trousdale

C Lotis currently developed with (check all that apply):
[] General Office Building  []  Multi-family Building [] Other (specify below):
[] Retail Building [] Single-family Home [] Vacant

[] Medical Office Building [ ] Restaurant

D Are any protected trees located on the property? (See Beverly Hills Municipal Code Section 10-3-
2900)?

Yes[ ] No []
If YES, provide the following information:
Quantity Sizes Reason for Removal

Heritage
Native

Urban Grove

E Has the existing structure been designed by a notable architect or is it identified on any historic
resource inventory, including the City of Beverly Historic Resources Survey (Verify with the
Planning Division if the property is listed on the City’s survey)?

Yes[ ] No [ ] If yes , please list Architect’s name:
F Identify the following site characteristics:

Size of Site: square feet

Paving or floor area:
Existing: square feet Proposed: square feet

FAR FAR
Height as defined by Code:

Existing: feet Proposed: feet
Distance from property line:

Front Side Rear

Existing

Proposed
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SECTION 3 — SUPPLEMENTAL QUESTIONS

A Minor Accommodation is being requested from which of the following Code Provisions (check
applicable boxes)?

[ ] Section 10-3.121; reduction in the required amount of ground floor commercial area relative to
the parking exemption in the floor area definition.

Section 10-3.1653(b); reduction of ground floor frontage for financial institutions.

Section 10-3.2733; allow covenanted, off-site parking spaces within 500 feet to meet Code
requirements.

Section 10-3.1952 and 10-3.1953; allow improvements in the commercial/ residential setback
for Building Code purposes.

Section 10-3.2020; allow architectural features to protrude outside of the height envelope in a C-
5 Zone.

Section 10-3.2422, 10-3.2518, and 10-3.2618 regarding front yard paving in R-1 Zones.
Section 10-3.733 regarding off-site parking.

Sections 10-3.1952 and 10-3.1953 regarding transitional setbacks.

Section 10-3.2418 regarding below grade driveways in the front yard setback.

Section 10-3.2020 regarding architectural features, building lines and open space requirements
in the C-5 zone.

Section 10-3.2403(a) regarding height of buildings north of Santa Monica Boulevard in the
Central Area of the City.
Sections 10-3.2406(c) and 10-3.2506(b) regarding side setback extensions.

Section 10-3.2414 regarding the height of accessory structures.

Section 10-3.4101(b) regarding the addition of awnings, canopies and signs that encroach into
a required yard of a building occupied by a nonconforming use.

Section 10-3.1957(d) regarding general operational requirements in commercial-residential
transition areas.
Section 10-3.2516(c) regarding fences in front yard street side yards in the Hillside Area.

Section 10-3.1952(b) regarding walls required along rear and side property lines separating
residential and non-residential sites.

Section 10-3.2730.2(k) regarding protective devices in parking lots and other motor vehicle use
areas.

Section 10-3.2730(p) regarding parking requirements for medical laboratories.
Section 10-3.1655 regarding restricted uses in pedestrian oriented areas.

g O o o ogd O ododd o oo ok

Section 10-3-1621.1B3 regarding medical use in pedestrian oriented areas.

B Basis for Request
Explain the reason for application and why the request should be granted pursuant to the applicable
Code Sections.




City of Beverly Hills — Minor Accommodation Application
Page 6 of 11

SECTION 5 — PUBLIC NOTICE REQUIREMENTS

The public notice requirements for all planning applications are located in the Beverly Hills Municipal
Code Section 10-3-2.5. The Public Notice Guidelines (www.beverlyhills.org/publicnotice) contains
detailed information about fulfilling the noticing requirements for applications. It is recommended that
applicants reference the Guidelines.

Please note: if projects are located in the Central Area of the City, mailed notices must be sent to all
properties on any block-face intersected by the notification radius. More detailed information is
provided in the Public Notice Guidelines referenced above.

The following notice information is required for Public Notification:

Applicant Staff
Checklist: Verification
L1 RADIUS MAPS: [

e Two (2) copies of a map showing the appropriate radius around the subject site
and block-faces if applicable and number each parcel touched by that radius
consecutively. Include all the adjacent lots that the radius line touches. See the
illustrations below:

Commission Review:

Hillside/Trousdale Central Area
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Applicant Staff
Checklist: Verification
[ MAILING LABELS: [
e Two (2) sets of mailing labels with the names and addresses of all
property owners and occupants of properties identified in the radius
map. (PROPERTY OWNER INFORMATION MUST BE OBTAINED FROM
THE MOST CURRENT LOS ANGELES COUNTY TAX ASSESSOR’S ROLL.)
e Labels must be numbered to correspond to the assigned numbers on
the radius map.
e Labels must be typed or printed on Avery or Xerox brand self-adhesive
e Labels must be on 8-1/2” by 11” sheets
e DO NOT abbreviate city names (U.S. Postal Service Request)
e Provide a CD-RW disk containing the mailing label information in Excel
format.
[0 MAILED NOTICE AFFIDAVIT: [
Completed and signed statement that the labels and maps are completed and
current (see affidavit on the follow page).
[ POSTED NOTICE AFFIDAVIT: O

Please refer to the Public Notice Guidelines for information on how to post an
on-site posted notice for this application. Applicants must sign the posted
notice affidavit included in this application.
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SECTION 5 — PUBLIC NOTICE REQUIREMENTS

MAILING LIST AFFIDAVIT

STATE OF CALIFORNIA )

COUNTY OF LOS ANGELES ) SsS

CITY OF BEVERLY HILLS )

l, , hereby certify that, to the best of my knowledge and under

penalty of perjury, the attached Ownership List correctly shows the names and addresses of all
persons to whom all property is assessed, as they appear on the most current Los Angeles Tax
Assessor’s roll, within the area described on the attached application.

| further certify that, if required pursuant to the attached application, the attached Occupants List
reflects all residential addresses within ( ) feet from the exterior boundaries of the
property described on the attached application that are not owner occupied.

| certify under penalty of perjury that the foregoing is true and correct.

Signed

Date
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SECTION 5 — PUBLIC NOTICE REQUIREMENTS

POSTED NOTICE AFFIDAVIT

STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss
CITY OF BEVERLY HILLS )

l, , under penalty of perjury state: That on

| personally caused a Notice of Pending Project, to be posted at the

following place within said City, County, and State, to wit:

| certify under penalty of perjury that the foregoing is true and correct.

Attach proof of posting.

Signed

Date
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SECTION 6 — SUBMITTAL REQUIREMENT CHECKLIST

A All plan sets must be 11” x 17” or 18” x 24” in size, be drawn to scale and be legible. Any
plans that are not these sizes or size will not be accepted. All plans must include a title
block on each page, a legend on each page with the owners or authorized agent’s name,
address, and telephone number, and the project address, and a North arrow. The
following plans are required for Planning Review Applications.

(PLEASE NOTE: Inconsistency between drawings, renderings, materials, etc., will be considered an
incomplete submittal. Only complete applications will be accepted for filing.)

Applicant Staff
Checklist Verification
] ELECTRONIC DOCUMENTS: Electronic files (pdf and jpeg) of this complete ]

application and all of the required submittal items outlined in this application
shall be provided on a CD at the time the application is filed.

[] PLOT PLAN: []

e Show entire parcel (indicate square footage of property) and label all
property lines.

e Label & dimension all existing and proposed structures including
perimeter walls/fences.

e Show code-required setbacks (front, sides and rear). For additions
include the existing and proposed setbacks.

¢ Indicate code-allowed maximum floor area and all the floor area
existing and proposed on the site.

e Indicate location, size and species of existing trees and vegetation
(indicate which are to be removed).

e Indicate location of streets and sidewalks.

e Show location of any public or private easements, curb cuts and any
obstructions in the public right-of-way.

« Show paving square footage (when applicable).

[] ELEVATIONS: []
e Label existing portions of structures to remain and the proposed
additions (when applicable).
e Indicate the height of all proposed structures.
e Provide dimensions of windows and doors.
e Show the location of exterior light fixtures to scale.

[] ROOF PLAN: []
e Include a roof plan

[] FLOOR PLANS: []
e Show existing floor plans — fully dimensioned.
e Show proposed floor plans — clearly label the proposed bedrooms (for
multi-family projects only).
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SECTION 6 — SUBMITTAL REQUIREMENT CHECKLIST (Continued from previous page)

Applicant Staff
Checklist Verification
L] ENVIRONMENTAL DOCUMENTATION: L]

e Please consult with Planning staff to determine the environmental
review required for submittal

e (Categorical exemption forms can be found here:
http://www.beverlyhills.org/cbhfiles/storage/files/filebank/3000--
Categorical%20Exemption.pdf

[] ADJACENT PROPERTIES: []
e Show structures on neighboring properties on the plot plan or on a
separate plan and show distances to proposal.
e Include cross-sections through the site and adjacent properties to
show the relationship of the proposal to the adjacent properties’
structures. Indicate heights and distances.

[] ADDITIONAL INFORMATION: []
e Staff may require additional information in order to process the

application. Please consult with staff prior to submittal to determine if
additional information is required. Additional information could
include, but is not limited to:

e Traffic study

e Parking study

e Grading calculations

e Noise study

e Light study

e Additional environmental review

e Landscape plan
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