
COMMUNITY DEVELOPMENT DEPARTMENT

DEVELOPMENT SERVICES DIVISION

455 NO. REXFORD DRIVE

SUITE 100

BEVERLY HILLS, CA 90210

TELEPHONE: (310) 285-1141

FAX: (310) 273-0972

WEBSITE: www.beverlyhills.org

PROPERTY INFORMATION:
http://apps.beverlyhills.org/obcpi/
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PUBLIC RECORDS REQUEST

Our procedure for fulfilling California Public Record Act requests shall be in accordance with California
Government Code, Section 6253: The agency has 10 calendar days to determine whether certain records can
be disclosed; in unusual circumstances, the agency may take up to an additional 14 calendar days upon
written notification to the requester. We will notify all applicants within the aforementioned time period to
confirm receipt of requests and process them as soon as possible in the order received. You may also access
city records on our Property Information web page http://apps.beverlyhills.org/obcpi/.

Applicant: __________________________________________________ Date: ________________________
Phone: (_______) _________-_____________ Ext: _________ Email: _____________________________
Mailing Address (if documents are to be mailed):_________________________________________________
City: ___________________________________ State: _______________ Zip Code: ____________________

ADDRESS OF REQUESTED RECORDS: _______________________________________________________

Building Permits (1918 to the present)
Date(s) __________________________________________________
□ Main House □ Guest House □ Pool House □ Pool
□ Cabana □ Garage □ Paving □ Roof
□ Sign □ Retaining Wall □ All □ Other
□ Commercial Building / Tenant Improvements □ Multi-Family Property

Trade Permits (1987 to the Present)
□ Electrical Permits: __________________________________________
□ Mechanical Permits: ________________________________________
□ Plumbing Permits: __________________________________________

□ Field Inspection Reports: __________________________________________

□ Certificates of Occupancy (Late 1950s to Present)
NOTE: The Building & Safety Division only issues C of O’s for new buildings & change of use.

□ Monthly Permit Reports (Reports from past six months can be obtained from City of Beverly Hills website
www.beverlyhills.org – access “Records Management” webpage) ____________________________________

□ Soils Reports: ____________________________________________________________________________________

□ Architectural Plan / Plot Plan Search: ____________________________________________________________________

□ Code Enforcement Records (Open / Closed Violations): _____________________________________________

□ Planning Documents (e.g. Resolutions, Covenants): ______________________________________________________
__________________________________________________________________________________________________________
□ Other:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
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RECORD REQUEST FEES

Document Type Rate Amount
Electronic Permits/Documents * Per Page $1.10

CD Copy Per CD $5.30

Photocopies * First Page of Each Document
Additional Pages

$2.00
$.22

Mail N/A Actual Cost
Plan Duplication Request Processing Fee ** Per Request $123.00

NOTE:  Record duplication requests may be subject to deposit, at the discretion of staff, prior to processing.

* “Photocopies” are hard copy records generated from an original hard copy document(s) on a copy
machine. “Electronic Permits/Documents” are records downloaded and generated from a computer.

** To request copies of building plans, please complete the Plan Duplication Affidavit and Permission
Forms located on the Duplication of Plans webpage:
http://www.beverlyhills.org/citygovernment/departments/communitydevelopment/recordsmanagement/dupli
cationofplans/


