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REQUEST FOR PROPOSAL

CONSULTING SERVICES TO DEVELOP GREEN STREETS FUNCTIONS AND
WATER EFFICIENT LANDSCAPE MODEL AT THE MEDIAN ON BURTON WAY

I. PROJECT

Develop Burton Way median to have green streets function to capture urban runoff and
also use the site as a model for water efficient landscaping.

II. OBJECTIVE

The City of Beverly Hills (City) is seeking proposals from qualified consulting firms
(Consultant) to provide professional services to develop the Burton Way Median (Site)
to have green streets function to capture urban runoff and also develop the Site that
demonstrates water efficient landscaping. The project will help the City meets its green
streets component recommended in the Enhanced Watershed Management Plan
(EWMP) and water conservation efforts.

III. PROJECT BACKGROUND

The City of Beverly Hills is a co-permittee of the 2012 Municipal Separate Stormwater
Sewer System (MS4) permit where it requires co-permittees to implement Best
Management Practices (BMPs) to improve urban runoff quality that drains to the waters
of the United States. The City and other agencies in the Ballona Creek Watershed
developed a EWMP that would serve as a planning and implementation documents that
outlines the watershed’s action-based approach to meeting water quality standards of
the permit.  This includes discussions of local and regional projects that would achieve
compliance for the watershed. To achieve water quality compliance, the EWMP
recommends the construction of green streets throughout the watershed.  The EWMP
recommends that the City of Beverly Hills construct green streets that would capture 39
acre-ft. of urban runoff to meet compliance. The first step is to use the Burton Way
median as a pilot test site to determine the feasibility and functionality of green streets in
Beverly Hills. If the pilot test is successful, the City will look for additional sites for green
streets opportunities.

At the same time, the governor of California enacted the strictest drought regulation in
the history of the state.  The recent regulations prohibit the watering of publicly owned
medians and also imposed a 32% water reduction goal for the City of Beverly Hills.  To
comply with drought regulations, the City of Beverly Hills ceased watering on all city
medians and limited outdoor landscape irrigation to two-days a week.  The City Council
directed staff to create programs that would help residents change their landscape to
become water efficient and drought tolerant.  As a result of these regulations and
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initiative, staff needed an opportunity to demonstrate water efficient landscaping and
revive the beauty of city owned medians during drought seasons.

Staff determined that the median on Burton Way is an opportunity site to combine these
two goals. The primary goals for this site are to demonstrate runoff best management
practices and water efficient landscaping.  These goals must be accomplished using
cost-effective approaches that will serve as a model that can be replicated and
expanded in other parts of the city as well as adapted to other regions in Los Angeles
County. In addition to the primary goals, the project must also accomplish the following:

1. Reduce wet and dry weather runoff volume to the storm drain system
2. Improve flood management
3. Monitor improvements on urban runoff quality
4. Include a drip irrigation system that reduces outdoor irrigation water use
5. Reduce landscape maintenance requirements
6. Increase public education and community awareness regarding stormwater

quality and water conservation issues
7. Enhance the beauty of the median while overcoming drought conditions
8. Enhance the community
9. Increase the walkability and tranquility of the space

These goals should be addressed to the maximum extent appropriate.

Burton Way Median

The Burton Way median runs from the City of Beverly Hills to the City of Los Angeles.
The median for this project starts at Rexford Drive and ends on North Oakhurst Drive
within the city boundaries.  The project area is approximately 155,289 square feet
(Exhibit C). The median has lawn turf, trees, art display paved pads and underground
utilities. The median is primarily used for outdoor activities and concrete pads for art
piece displays.  The soil has yolo characteristics and has a BMP capacity of 0.3 inches.

The City is seeking the services of a Consultant to determine the feasibility of green
streets in Burton Way median. If feasible, the Consultant shall design green streets
functions; and the design should have the flexibility to serve both as a water efficient
landscape model and public art display(s) where the public can interact with these
functions. The design shall include the following elements:

A. Green street function that will collect urban runoff from Burton Way using the
drainage flow map provided in Exhibit D.

B. Treat & release or infiltrate collected urban runoff.
C. Removal of all the site’s existing turf, incorporate water efficient landscaping using

the City of Beverly Hills Water Efficient Garden Handbook (Exhibit E) developed by
the Garden Guru Group (G3) the uses water efficient vegetation and irrigation
system
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D. Water efficient irrigation system that would maintain the health of the existing trees
on Burton Way and new vegetation proposed in the design.

E. If feasible, capture shallow groundwater discharges from a nearby storm drain
system and use it for irrigation.

F. Pedestrian pathway to walk through the water efficient landscape model and public
art.

G. Accommodate future location(s) for public art display that blends well with the
water efficient landscape model.

IV. SCOPE OF CONSULTANT SERVICES

The green streets and water efficient landscaping design concept will consider the
following:

1. Variation of infiltration and bioretention Best Management Practices (BMPs).
2. Enhanced detention and  infiltration for urban runoff
3. Landscaping improvements as written in the City of Beverly Hills Water

Efficient Garden Handbook (EXHIBIT E)
4. Water efficient irrigation that will be able to use different water sources such as

domestic water supply, collected urban runoff and shallow groundwater
discharges from a nearby storm drain system.

5. Incorporating Public Art Display with the Water Efficient Landscape Model

The residents, Parks and Recreation and Public Works Commissions and the City
Council must be engaged in the final design process so that the resulting project is
viewed as an asset to the city.  Specifications for the final designs and construction
documents must be sufficiently detailed for construction bids and contracting.  Some
consultation with City staff during this process will also be needed for additional
hydrologic and baseline data for the final “green streets” designs and utilities near and
around the median.  The final construction documents should be developed to fit within
the projects construction budget that will be released to the winning bidder.  The design
should provide stormwater sampling points and mechanism to estimate the stormwater
runoff (volume) being captured and pollutant load reductions.

The selected firm will be responsible for providing design variations to accomplish the
goals of this project.  The selected firm will also be responsible for conducting design
workshops for staff, commissions, councils and residents of Beverly Hills.  The final
product should reflect an integrated and consistent function and appearance reflected in
the goals and required elements for this project. The design should be creative,
sustainable, aesthetically pleasing and incorporate the community needs and
maintenance considerations. The project scope includes the following elements:
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Task No. 1 – Feasibility Assessments
1. Perform hydrologic analyses/infiltration tests to determine appropriate design

capacity for retention/infiltration.
2. Perform feasibility of capturing urban runoff and using it for irrigation.
3. Perform feasibility of capturing shallow groundwater found in nearby storm drain

lines and using it for irrigation.
4. Perform feasibility of infiltration where there are nearby utilities in the project site.

Deliverables:
1. Hydrologic analyses/infiltration test results;
2. Feasibility report for capturing urban runoff for irrigation use;
3. Feasibility report for capturing shallow groundwater from nearby storm

drain lines for irrigation use.
4. Feasibility report for infiltration considering there are nearby utilities in the

project site.

Task No. 2 – Burton Way Median Design

1. Develop a variation of median designs while incorporating the goals of this
project RFP.  The design should incorporate the following elements:

a. Variation of infiltration and bioretention Best Management Practices
(BMPs)

b. Location to test the water quality and quantity performance of the green
streets.

c. Landscaping improvements with a Mediterranean plant palette (drought-
tolerant native California desired) as found in the City of Beverly Hills
Garden Handbook. Lighting source should be included in the water
efficient landscape design for evening display.

d. All existing turf should be removed;
e. Trees;
f. Underground retention of urban runoff and retention/detention for

enhanced infiltration;
g. Conversion of existing spray system to subterranean drip irrigation

system;
h. Integrate placement of current and future public art piece(s) with the water

efficient model landscape.  The placement of public art piece(s) should be
visible to the commuting public and not obstructed by trees, above ground
cabinets, etc.) The location for these art pieces should include lighting and
have the flexibility to accommodate different height, sizes and weight of
the art pieces.

2. Consult with City staff on regulations for Burton Way Median Construction.

Deliverables:
1. Draft integrated (surface and subsurface) design drawings.
2. Draft integrated urban runoff and shallow groundwater capture system for

landscape irrigation.
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3. Draft irrigation system using urban runoff, shallow groundwater and
domestic sources.

4. Draft water efficient landscape model design and incorporating placement
of public art displays.

5. Draft integrated lighting system for public art and water efficient
landscaping areas.

6. Final integrated (surface and subsurface) construction documents and
specifications.

7. Maintenance manual.
8. Cost estimates for construction and ongoing maintenance.
9. Implementation and construction schedule

Task No. 3 – Public Input Process

1. The residents, Parks and Recreation and Public Works Commissions and the
City Council must be engaged in the final design process. Present the variation
of designs to the public and a minimum of 3 workshops are anticipated for each
group.

Deliverables:

1. Present concept and designs in public meetings and workshops. The
dates to be determined (TBD).

2. Address public comments and recommendations on draft designs.
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V. Project Requirements and Schedule

The ideal team will have the following skills and attributes:

1. Experience with the evaluations, design, specifications, and construction of a
variety of stormwater and water conservation BMP options.

2. Experience with landscape design and plant materials that are California natives,
minimize water use, minimize maintenance, and provide functional habitat

3. Ability solving problems that relies on consultation with multiple disciplines. Ability
to create technically sound and aesthetically pleasing designs that demonstrate
novel sustainable approaches

4. Ability to conduct successful design workshops for residents, commissions and
the City Council of Beverly Hills

5. Familiarity with City of Beverly Hills codes/ordinances for public ROW and private
property development

It is anticipated that firms will be selected to present their skills and attributes on the
week of March 28, 2016. It is anticipated that work will begin immediately after contract
negotiations are completed. All deliverables should be completed no later than
December 30, 2016.

The selected firm agrees to comply with the following requirements as a condition of
contract award for this project:

Conformance with the Conditions of Contracts and Agreements of the City of Beverly
Hills

The Contractor must be able to meet all the general provisions, terms and conditions of
the City of Beverly Hills.

Insurance
The Contractor shall, at their sole expense, maintain in effect appropriate liability
insurance coverages for the duration of the contract and include the City of Beverly Hills
as an additional insured on their policy.

Ownership
All interim, draft and final documents, studies, graphics, maps, photographs, computer
models, data sets, construction documents and reports prepared by the Contractor will
be developed using public funds and are intended for public use.  Public
documents/products lose their status as privileged and proprietary and may not be used
for proprietary development or profit.
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VI. RFP and Project Timeline

Release of RFP February 8, 2016
All Questions Must be Submitted via Email Feb. 8 to Feb. 19, 2016
Notification of Intention to Bid via Email Feb. 8 to Feb. 19, 2016
Answers to Bidders Questions submitted via Email Feb. 9 to Feb. 19, 2016
Proposal Submissions Due Feb. 25, 2016
Review of Proposals Complete Feb. 29 to March 11, 2016
Potential Interviews (If requested by review panel) Week of March 28, 2016
Award of RFP Week of April 4, 2016
Contract Negotiations TBD
Signed Contract TBD
Start of Project TBD
Draft Designs TBD
Public Workshop Presentation (total of 9) TBD
Completion of Design and Construction Documents December 30, 2016

V. CITY-FURNISHED SERVICES

The City will furnish the Consultant, available City streets and utility construction
drawings, previous pavement management reports, existing street and survey
information, and any other such information that may be helpful to the Consultant in the
performance of the project.  The City will provide a digital copy of the citywide parcel
base map with street curb lines.

VI. SUBMISSION REQUIREMENTS

Firms wishing to be considered for this project shall submit five (5) copies of the
proposal to: Josette Descalzo, Public Works Services, 345 North Foothill Road,
Beverly Hills, CA 90210, by 4 p.m. on February 25, 2016.  The proposal shall be
signed by an official authorized to bind the firm and must contain a statement to the
effect that the proposal is valid for ninety (60) days.

For further information, please contact Josette Descalzo at (310) 285-2554 or by email
jdescalzo@beverlyhills.org.

Proposal information shall be submitted in two (2) envelopes as follows.

1. The first envelope, clearly identified as "Technical Proposal" shall contain the
following information:

A. Experience and Qualifications
i. Provide a brief narrative indicating the management structure of

your firm, the tenure of management, and ownership of the firm.
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ii. Describe your team’s experience and qualifications conducting the
requested services.

iii. Provide three current references related work including the client
company name, telephone and email for the contact person, a brief
description of the project and the work performed by your firm or
team member

iv. Describe at least one example of a project the firm has completed
that integrates surface and subsurface treatment approaches and
incorporating multiple infiltration and bioretention best management
practices.  Include an example of the project, location and a client
name and number.

v. Describe at least one example of a project the firm has completed
that relates to designing and constructing a water efficient
landscape garden that meets the technical requirements listed in
this RFP.

vi. Describe your experience with this type of project working with an
interdisciplinary team of professionals, ranging from hydrologists,
civil engineers, landscape architects, planners, and environmental
scientists

vii. Describe your experience with this type of project including style of
working with clients, homeowners, and city staff.

viii. Indicate current workload and ability to meet the project timetable
as outlined.

ix. Most recent client reference list, which must include description of
work performed at other public agencies specifically managed by
the designated Project Manager.  Preferably include a list of clients
for which your firm has established. Include project start and
completion dates.

x. Documentation of no personal or organizational conflicts of interest
with City of Beverly Hills interests.

B. Project Team
i. Describe the proposed team
ii. Identify the project manager and project liaison to city staff
iii. Resume of the Project Manager that will be assigned to work as the

“lead person” on this project and be the City's liaison.  Include a
detailed description of the assigned Project Manager's experience
in green streets and water efficient landscape projects.

iv. Resumes of professional personnel that will be assigned to work on
this project.  A description of the project team's past record of
performance on similar projects with references.  Include budgets
and dates.

v. A list of proposed sub-consultants and assigned project team
members.  This list should include the length of time the sub-
consultant has been in association with your firm.  This list shall
also include the sub-consultants' qualifications pertinent to the
project and references for the City to contact.



10

vi. For teams consisting of multiple firms, identify which services would
be performed by each, and their relevant experience.
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C. Project Approach
i. A detailed proposed scope-of-work and methodology consisting of

individual tasks for the project.  This scope-of-work will be used as
a basis for later contract negotiations including project deliverables
and payment schedules.

ii. A detailed project schedule based on individual tasks.  Please
include an estimated two (2) weeks of review time for each project
deliverable due to the City.  A detailed resource allocation for each
individual task indicating man-hours associated with each individual
job classification must also be attached.

iii. Describe your approach to this project to achieve the stated goals
and requirements. Consider the following in your discussion:

1. Engaging residents, commissioners and  staff in creating
design concepts

2. Integration with existing water efficient landscape
requirements.

3. Working with the City of Beverly Hills to ensure compatibility
with City codes and requirements

4. Technical requirements (hydrology, water quality/quantity
performance measurements to meet the 2012 LA MS4
Permit and Ballona Creek TMDL water quality objectives,
structural stability, ease of maintenance, etc)

5. Recommendations for additional steps/tasks not specified
above, if applicable

6. Ability to replicate design in other parts of the City
iv. Address any concerns or considerations, if any, with respect to

meeting the project and contract requirements

2. The second envelope, clearly identified as “Cost Proposal” shall contain the
following information:

A. The "not-to-exceed" cost proposal should break down the various
elements of cost for the project into each individual task.  The cost break
down shall at the very minimum reflect the phases and sub-phases as
described in this Request for Proposal.  All fees and expenses should be
incorporated into the cost proposal including all blue printing,
photocopying, travel and miscellaneous costs, estimated to be accrued
during the life of the contract.  Also, include any escalation or inflation
factors anticipated.  No increase in fees will be allowed during the life of
the contract.  Extension of the contract will be a basis for renegotiation of
fees.

B. Compensation will be on a time and materials basis per an approved
budget.

C. Payments will be made following submission of approved invoices on a
monthly basis or other negotiated time line

D. Provide a fee estimate for the described scope of work, including
estimated hours and rates for each task and personnel classification, and
anticipated direct expenses
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E. Include an hourly fee schedule for relevant personnel classifications and a
fee schedule for other costs, such as travel, equipment, overtime, and any
applicable markups.

F. The Consultant shall identify the number of technical and professional
personnel hours (project manager and key professionals) for each task or
sub-task.  Payment for services is anticipated to be based on man-hours,
fee schedule (personnel rate).

NOTE:  Please be sure to place the quotation of fees in a separate envelope from
the "Technical Proposal" so that an evaluation of the proposal based on merit
may be completed.

VII. CONSULTANT SELECTION PROCESS

The members of the selection committee will individually review the submitted proposals
to determine those candidates who are to be invited for an oral interview.  The names of
the selection committee members will not be revealed prior to the oral interviews nor will
any of the committee's ratings. Interviews will be held during the week of March 28,
2016.

Upon completion of the oral interviews, respondents will be advised of the committee's
number one selection for the project.  No other information will be released in an effort
to protect the professional standing of all candidates.

A contract may be negotiated for the project for the extent of services to be rendered
and for the method of compensation.  If agreement is not reached on the project,
negotiations will be terminated.  Negotiations may then be undertaken with the review
board's second choice for that project.  When agreement is reached with the
Consultant, a contract for the work will be prepared in final form, executed by the
Consultant and submitted to the City Council of the City of Beverly Hills for approval and
execution.

VIII. GENERAL CONDITIONS

The City of Beverly Hills shall not, in any event, be liable for any precontractual
expenses incurred by the Consultant.  Precontractual expenses are defined as
expenses incurred by Consultant in:

1. Preparing the response to this Request for Proposal.
2. Submitting the proposal to the City.
3. Negotiating with the City in any matter related to this proposal.

4. Any other expenses incurred by Proposer prior to the date of the executed
agreement.
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The City of Beverly Hills reserves the right to reject any and all proposals.  Further, the
City makes no representations that any agreement will be awarded to any Proposer
responding to this Request for Proposal.

The Consultant shall carry General Liability Insurance, with minimum limits of
$1,000,000 for each occurrence and $2,000,000 in the aggregate, combined single limit,
naming the City, City Council and each of its members, and the officers and employees
of the City, as additionally insured for purposes of the contract, such coverage not to be
canceled unless a 30-day written notice is given to the City.

A copy of the City's standard specifications for consultant agreements is attached as
Exhibit "A".  The provisions of the standard specifications will be included in any
agreement with a Consultant and should be considered when submitting a proposal.

The selected firm shall maintain in full force and effect at all times during the term of the
agreement, professional liability insurance in the amount of Five Million Dollars
($5,000,000) which shall provide coverage for any damages or losses suffered by the
City as a result of any error or omission or neglect by the Consultant which arises out of
the professional services required by the Agreement.  Certificates shall be as per City
standard form (see Exhibit "B").

The City reserves the right to cancel the project at any phase or at any point in any
phase and pay the Consultant only for costs incurred to that date.  All data, documents
and other products used or developed during the project will remain the property of the
City upon completion of that phase of the project.

- END -
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Enclosures:

1. Exhibit A: Professional Services Contract Template
2. Exhibit B:  City of Beverly Hills Standard Insurance Requirements
3. Exhibit C: Areal and Square Footage of Burton Way Median
4. Exhibit D:  Drainage Flow Map
5. Exhibit E:  City of Beverly Hills Water Efficient Garden Handbook



15

EXHIBIT A

PROFESSIONAL SERVICES CONTRACT TEMPLATE
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AGREEMENT  BETWEEN THE CITY OF BEVERLY HILLS AND
[CONSULTANT’S NAME] FOR [BRIEFLY DESCRIBE PURPOSE
OF THIS CONTRACT]

NAME OF CONSULTANT: insert name of consultant

RESPONSIBLE PRINCIPAL OF CONSULTANT: insert name, title of responsible principal

CONSULTANT’S ADDRESS: insert street address
insert city, state, zip code
Attention: insert  dept. head name, title

CITY’S ADDRESS: City of Beverly Hills
455 N. Rexford Drive
Beverly Hills, CA 90210
Attention: [Dept. Head’s Name, Title]

COMMENCEMENT DATE: insert commencement date

TERMINATION DATE: insert termination date

CONSIDERATION: Not to exceed $ insert amount
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND
[CONSULTANT NAME] FOR [BRIEFLY DESCRIBE PURPOSE
OF CONTRACT]

THIS AGREEMENT is made by and between the City of Beverly Hills (hereinafter
called “CITY”), and [CONSULTANT Name], (hereinafter called “CONSULTANT”).

RECITALS

A. CITY desires to have certain services and/or goods provided  as set forth
in Exhibit A (the “Scope of Work”), attached hereto and incorporated herein.

B. CONSULTANT represents that it is qualified and able to perform the
Scope of Works.

NOW, THEREFORE, the parties agree as follows:

Section 1. CONSULTANT’s Scope of Work.  CONSULTANT shall perform the
Scope of Work described in Exhibit A in a manner satisfactory to CITY and consistent with that
level of care and skill ordinarily exercised by members of the profession currently practicing in
the same locality under similar conditions.  CITY shall have the right to order, in writing,
changes in the Scope of Work.  Any changes in the Scope of Work by CONSULTANT must be
made in writing and approved by both parties.  The cost of any change in the Scope of Work
must be agreed to by both parties in writing.

Section 2. Time of Performance.  CONSULTANT shall commence its services under
this Agreement upon the Commencement Date or upon a written receipt of a notice to proceed
from CITY.  CONSULTANT shall complete the performance of services by the Termination Date
set forth above and/or in conformance with the project timeline established by the City Manager
or his designee.

The City Manager or his designee may extend the time of performance in writing
for two additional one-year terms or such other term not to exceed two years from the date of
termination pursuant to the same terms and conditions of this Agreement.

Section 3. Compensation.  (Check the Applicable Box)

(a) Compensation [check applicable provision]
If compensation is based on an hourly rate

CITY agrees to compensate CONSULTANT for the services and/or goods
provides under this Agreement, and CONSULTANT agrees to accept in full satisfaction for such
services, a sum not to exceed the Consideration set forth above and more particularly described
in Exhibit B, attached hereto and incorporated herein, based on the hourly rates set forth in
Exhibit B.

If compensation is based on a flat fee
CITY agrees to compensate CONSULTANT for the services and/or goods

provides under this Agreement, and CONSULTANT agrees to accept in full satisfaction for such
services, a sum not to exceed the Consideration set forth above and more particularly described
in Exhibit B.
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(b) Expenses [check applicable provision]
If no reimbursable expenses

The amount set forth in paragraph (a) shall include reimbursement for all
actual and necessary expenditures reasonably incurred in the performance of this Agreement
(including, but not limited to, all labor, materials, delivery, tax, assembly, and installation, as
applicable). There shall be no claims for additional compensation for reimbursable expenses.

If CITY reimburses for certain expenses in addition to compensation
CONSULTANT shall be entitled to reimbursement only for those

expenses expressly set forth in Exhibit B. Any expenses incurred by CONSULTANT which are
not expressly authorized by this Agreement will not be reimbursed by CITY.

(c) Additional Services.  CITY may from time to time require CONSULTANT
to perform additional services not included in the Scope of Services.  Such requests for
additional services shall be made by CITY in writing and agreed upon by both parties in writing.

Section 4. Method of Payment.  CITY shall pay CONSULTANT said Consideration in
accordance with the method and schedule of payment set forth in Exhibit B.

Section 5. Independent Contractor.  CONSULTANT is and shall at all times remain,
as to CITY, a wholly independent contractor. Neither CITY nor any of its agents shall have
control over the conduct of CONSULTANT or any of CONSULTANT’s employees, except as
herein set forth. CONSULTANT shall not, at any time, or in any manner, represent that it or any
of its agents or employees are in any manner agents or employees of CITY.

Section 6. Assignment.  This Agreement shall not be assigned in whole or in part, by
CONSULTANT without the prior written approval of CITY. Any attempt by CONSULTANT to so
assign this Agreement or any rights, duties or obligations arising hereunder shall be void and of
no effect.

Section 7. Responsible Principal(s)
(a) CONSULTANT’s Responsible Principal set forth above shall be

principally responsible for CONSULTANT’s obligations under this Agreement and shall serve as
principal liaison between CITY and CONSULTANT. Designation of another Responsible by
CONSULTANT shall not be made without prior written consent of CITY.

(b) CITY’s Responsible Principal shall be the City Manager or his designee
set forth above who shall administer the terms of the Agreement on behalf of CITY.

Section 8. Personnel.  CONSULTANT represents that it has, or shall secure at its
own expense, all personnel required to perform CONSULTANT’s Scope of Work under this
Agreement. All personnel engaged in the work shall be qualified to perform such Scope of
Work.

Section 9. Permits and Licenses.  CONSULTANT shall obtain and maintain during
the Agreement term all necessary licenses, permits and certificates required by law for the
provision of services under this Agreement, including a business license.

Section 10. Interests of CONSULTANT.  CONSULTANT affirms that it presently has
no interest and shall not have any interest, direct or indirect, which would conflict in any manner
with the performance of the Scope of Work contemplated by this Agreement. No person having
any such interest shall be employed by or be associated with CONSULTANT.

Section 11. Insurance.
(a) CONSULTANT shall at all times during the term of this Agreement carry,

maintain, and keep in full force and effect, insurance as follows:
(1) A policy or policies of Comprehensive General Liability Insurance,

with minimum limits of Two Million Dollars ($2,000,000) for each occurrence, combined single
limit, against any personal injury, death, loss or damage resulting from the wrongful or negligent
acts by CONSULTANT.

(2) A policy or policies of Comprehensive Vehicle Liability Insurance
covering personal injury and property damage, with minimum limits of One Million Dollars
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($1,000,000) per occurrence combined single limit, covering any vehicle utilized by
CONSULTANT in performing the Scope of Work required by this Agreement.

(3) Workers’ compensation insurance as required by the State of
California.

(4) Professional Liability Insurance [check if applicable]
A policy or policies of Professional Liability Insurance (errors and

omissions) with minimum limits of One Million Dollars ($1,000,000) per claim and in the
aggregate. Any deductibles or self-insured retentions attached to such policy or policies must be
declared to and be approved by CITY. Further, CONSULTANT agrees to maintain in full force
and effect such insurance for one year after performance of work under this Agreement is
completed.

(b) CONSULTANT shall require each of its sub-consultants to maintain
insurance coverage which meets all of the requirements of this Agreement.

(c) The policy or polices required by this Agreement shall be issued by an
insurer admitted in the State of California and with a rating of at least a B+;VII in the latest
edition of Best’s Insurance Guide.

(d) CONSULTANT agrees that if it does not keep the aforesaid insurance in
full force and effect CITY may either immediately terminate this Agreement or, if insurance is
available at a reasonable cost, CITY may take out the necessary insurance and pay, at
CONSULTANT’s expense, the premium thereon.

(e) At all times during the term of this Agreement, CONSULTANT shall
maintain on file with the City Clerk a certificate or certificates of insurance on the form set forth
in Exhibit C, attached hereto and incorporated herein, showing that the aforesaid policies are in
effect in the required amounts. CONSULTANT shall, prior to commencement of work under this
Agreement, file with the City Clerk such certificate or certificates.  The general liability insurance
shall contain an endorsement naming the CITY as an additional insured. All of the policies
required under this Agreement shall contain an endorsement providing that the policies cannot
be canceled or reduced except on thirty (30) days prior written notice to CITY, and specifically
stating that the coverage contained in the policies affords insurance pursuant to the terms and
conditions as set forth in this Agreement.

(f) The insurance provided by CONSULTANT shall be primary to any
coverage available to CITY. The policies of insurance required by this Agreement shall include
provisions for waiver of subrogation.

(g) Any deductibles or self-insured retentions must be declared to and
approved by CITY. At the option of CITY, CONSULTANT shall either reduce or eliminate the
deductibles or self-insured retentions with respect to CITY, or CONSULTANT shall procure a
bond guaranteeing payment of losses and expenses.

Section 12. Indemnification.

(a) In connection with the design professional services required by this
Agreement, and to the maximum extent permitted by law, CONSULTANT shall defend, hold
harmless and indemnify CITY, and its elected officials, officers, employees, designated
volunteers, and agents serving as independent contractors in the role of city officials,
(“Indemnitees”), from any claim, demand, damage, liability, loss, cost or expense, including but
not limited to death or injury to any person and injury to any property (“claims”), arising out of,
pertaining to, or relating to the negligence, recklessness, or willful misconduct of CONSULTANT
or any of its officers, employees, subconsultants, or agents in the performance of its
professional design services under this Agreement. CONSULTANT shall defend Indemnitees in
any actions filed in connection with any such claims with counsel of Indemnities' choice, and
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shall pay all costs and expenses, including actual attorney's fees, incurred in connection with
such defense.

(b) In connection with all claims not covered by Paragraph (a), and to the
maximum extent permitted by law, CONSULTANT shall defend, hold harmless and indemnify
Indemnitees from any claim, demand, damage, liability, loss, cost or expense, including but not
limited to death or injury to any person and injury to any property (“claims ”), arising out of,
pertaining to, or relating to CONSULTANT's performance of this Agreement. CONSULTANT
shall defend Indemnitees in any action or actions filed in connection with any such claims with
counsel of Indemnitees' choice, and shall pay all costs and expenses, including actual attorney's
fees, incurred in connection with such defense. CONSULTANT’s duty to defend pursuant to this
Section shall apply independent of any prior, concurrent or subsequent misconduct,
negligent acts, errors or omissions of Indemnitees.

(c) All duties of CONSULTANT under this Section shall survive termination of the
Agreement.

Section 13. Termination.
(a) CITY shall have the right to terminate this Agreement for any reason or

for no reason upon five calendar days’ written notice to CONSULTANT. CONSULTANT agrees
to cease all work under this Agreement on or before the effective date of such notice.

(b) In the event of termination or cancellation of this Agreement by CITY, due
to no fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on
the percentage of work satisfactorily performed at the time of termination. In no event shall
CONSULTANT  be entitled to receive more than the amount that would be paid to
CONSULTANT for the full performance of the services required by this Agreement.
CONSULTANT shall have no other claim against CITY by reason of such termination, including
any claim for compensation.

Section 14. CITY’s Responsibility.  CITY shall provide CONSULTANT with all
pertinent data, documents, and other requested information as is available for the proper
performance of CONSULTANT’s Scope of Work.

Section 15. Information and Documents.  All data, information, documents and
drawings prepared for CITY and required to be furnished to CITY in connection with this
Agreement shall become the property of CITY, and CITY may use all or any portion of the work
submitted by CONSULTANT and compensated by CITY pursuant to this Agreement as CITY
deems appropriate.

Section 16. Records and Inspections. CONSULTANT shall maintain full and
accurate records with respect to all matters covered under this Agreement for a period of three
years. CITY shall have access, without charge, during normal business hours to such records,
and the right to examine and audit the same and to make copes and transcripts therefrom, and
to inspect all program data, documents, proceedings and activities.

Section 17. Changes in the Scope of Work.  The CITY shall have the right to order, in
writing, changes in the scope of work or the services to be performed. Any changes in the scope
of work requested by CONSULTANT must be made in writing and approved by both parties.

Section 18. Notice.  Any notices, bills, invoices, etc. required by this Agreement shall
be deemed received on (a) the day of delivery if delivered by hand during the receiving party’s
regular business hours or by facsimile before or during the receiving party’s regular business
hours; or (b) on the second business day following deposit in the United States mail, postage
prepaid to the addresses set forth above, or to such other addresses as the parties may, from
time to time, designate in writing pursuant to this section.
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Section 19. Attorney’s Fees.  In the event that either party commences any legal
action or proceeding to enforce or interpret the provisions of this Agreement, the prevailing party
in such action shall be entitled to reasonable attorney's fees, costs and necessary
disbursements, in addition to such other relief as may be sought and awarded

Section 20. Entire Agreement.  This Agreement represents the entire integrated
agreement between CITY and CONSULTANT, and supersedes all prior negotiations,
representations or agreements, either written or oral. This Agreement may be amended only by
a written instrument signed by both CITY and CONSULTANT.

Section 21. Exhibits; Precedence.  All documents referenced as exhibits in this
Agreement are hereby incorporated in this Agreement. In the event of any material discrepancy
between the express provisions of this Agreement and the provisions of any document
incorporated herein by reference, the provisions of this Agreement shall prevail.

Section 22. Governing Law.  The interpretation and implementation of this Agreement
shall be governed by the domestic law of the State of California.

Section 23. CITY Not Obligated to Third Parties.  CITY shall not be obligated or liable
under this Agreement to any party other than CONSULTANT.

Section 24. Severability.  Invalidation of any provision contained herein or the
application thereof to any person or entity by judgment or court order shall in no way affect any
of the other covenants, conditions, restrictions, or provisions hereof, or the application thereof to
any other person or entity, and the same shall remain in full force and effect.

EXECUTED the day of 20___, at Beverly Hills,
California.

CITY OF BEVERLY HILLS
A Municipal Corporation

Name:  dept head/cfo/cm
Title

CONSULTANT:

Name:
Title:

Name:
Title:

APPROVED AS TO CONTENT:

Dept. Head Name:
Title:

KARL KIRKMAN
Risk Manager
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EXHIBIT A
SCOPE OF WORK

CONSULTANT shall perform the following services:

[Describe the services in detail. Include schedule for deliverables and/or services]:
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EXHIBIT B

SCHEDULE OF PAYMENT AND RATES

[Tie to deliverables where possible.]



REQUEST FOR PROPOSAL

EXHIBIT C

CERTIFICATE OF INSURANCE

This is to certify that the following endorsement is part of the policy(ies) described below:
NAMED INSURED COMPANIES AFFORDING COVERAGE

A.
B.

ADDRESS C.

COMPANY
(A.  B.  C.) COVERAGE

POLICY
NUMBER

EXPIRATION
DATE

B.I. LIMITS
P.D.

AGGREGATE

AUTOMOBILE LIABILITY

GENERAL LIABILITY

PRODUCTS/COMPLETED

OPERATIONS

BLANKET CONTRACTUAL

CONSULTANT'S PROTECTIVE

PERSONAL INJURY

EXCESS LIABILITY

WORKERS' COMPENSATION


It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer and
employee of the City shall be named as joint and several assureds with respect to claims arising out of the following project or
agreement:

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered
under the policy:  CONSULTANT agrees to indemnify, hold harmless and defend City, its City Council and each member thereof
and every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses or actions
brought against and from all costs and expenses of litigation brought against City, its City Council and each member thereof and any
officer or employee of City which results directly or indirectly  from the wrongful or negligent actions of CONSULTANT's officers,
employees, agents or others employed by CONSULTANT while engaged by CONSULTANT in the (performance of this
agreement) construction of this project.

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability and
that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills.

In the event of cancellation or material change in the above coverage, the company will give 30 days written notice of cancellation
or material change to the certificate holder.

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of
insurance is not an insurance policy  and does not amend, extend or alter the coverage afforded by the policies listed herein.
Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate or
verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject to all the
terms, exclusions and conditions of such policies.

DATE: BY:
Authorized Insurance Representative

TITLE:

AGENCY: ADDRESS:

RM02.DOC  REVISED 10/14/96.



REQUEST FOR PROPOSAL

EXHIBIT B

CITY OF BEVERLY HILLS STANDARD INSURANCE REQUIREMENTS



REQUEST FOR PROPOSAL

CITY OF BEVERLY HILLS STANDARD

INSURANCE REQUIREMENTS

Contractor's Insurance. Contractor shall procure and maintain for the duration of the contract, insurance against
claims for injuries to persons or damages to property which may arise from or in connection with the performance of
the work by the Contractor, his agents, representatives, employees or subcontractors, pursuant to contractor's bid or
any subsequent contract. Insurance shall be of the type, in the amounts and subject to the provisions described
below.

(1) Commercial general liability coverage at least as broad as Insurance Services Office
Commercial General Liability occurrence coverage ("occurrence" form CG0001, Ed. 11/88) with a limit of not less
than $2,000,000 per occurrence. If the insurance includes a general aggregate limit, that limit shall apply separately
to this contract or it shall be at least twice the required per occurrence limit.

(2) Business automobile liability insurance at least as broad as Insurance Services office
form CA 0001 (Ed. 12/90) covering Automobile Liability, code 1 "any auto" and endorsement CA 0029 (Ed. 12/88)
with a limit not less than $1,000,000 per accident.

(3) Workers Compensation Insurance as required by the State of California and employers
liability insurance with a limit not less than $1,000,000 per accident.

(4) Evidence of Coverage:

(a) Prior to commencement of work under  this contract, or within 14 days of
notification of award of contract, whichever is shorter, Contractor shall file certificates of insurance with original
endorsements evidencing coverage in compliance with this contract and in a form acceptable to City. The certificate
shall be on the City's standard proof of insurance form.

(b) Contractor shall provide to City, on request, a complete copy, including all
endorsements and riders, of any insurance policy.

(c) During the term of this agreement, Contractor shall maintain current valid proof
of insurance coverage, with City at all times. Proof of renewals shall be filed prior to expiration of any required
coverage and shall be provided on the City's standard proof of insurance form.

(d) Failure to submit any required evidences of insurance within the required time
period shall be cause for termination for default, and shall be cause for forfeiture of this bidder's bid security, if
applicable.

(e) In the event Contractor does not maintain current, valid evidence of insurance on
file with City, City may, at its option, withhold payment of any moneys owed to Contractor, or which it subsequently
owes to Contractor, until proper proof is filed.

(5) All insurance coverages shall be provided by insurers with a rating of B+(VII) or better in
the most recent edition of Best's Key Rating Guide, Property-Casualty Edition.

(6) Each insurance policy shall be endorsed to state that coverage shall not be suspended,
voided or canceled and shall not be reduced in coverage or limits except after 30 days prior written notice provided
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to the City. Upon prior request of the carrier, the notice period may be reduced to 10 days in the event of
non- payment of premium.

(7) All liability coverages shall name the City, its City Council and every officer, agent
and employee of City as additional insureds with respect to work under this bid or any subsequent contract.

(8) Contractor's insurance and any insurance provided in compliance with these
specifications, shall be primary with respect to any insurance or self-insurance programs covering the City, its
City Council and any officer, agent or employee of City.

(9) Where available, the insurer shall agree to waive all rights of subrogation against the
City, its City Council and every officer, agent and employee of City.

(10) Any deductibles or self-insured retentions shall be declared to and must be approved
by City. At the option of the City, either the insurer shall reduce or eliminate the deductibles or self-insured
retentions as respects the City, or the Contractor shall procure a bond guaranteeing payment of losses and
expenses.

(11) In the event that Contractor does not provide continuous insurance coverage, the
City shall have the right, but not the obligation, to obtain the required insurance coverage at Contractor's cost,
and the City may deduct all such costs from moneys the City owes to the Contractor or from moneys which it
subsequently owes to the Contractor.

Indemnification. Contractor agrees to indemnify, hold harmless and defend City, its City Council and each
member thereof and every officer and employee of City from any and all liability or financial loss resulting from
any suits, claims, losses or actions brought against and from all costs and expenses of litigation brought against
City, its City Council and each member thereof and any officer or employee of City which results directly or
indirectly from the wrongful or negligent actions of Contractor's officers, employees, agents or others employed
by Contractor while engaged by Contractor in the performance of this work.



9



10

EXHIBIT C

AREAL AND SQUARE FOOTAGE OF BURTON WAY MEDIAN
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EXHIBIT D

Burton Way Drainage Area Flow Map
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EXHIBIT E

CITY OF BEVERLY HILLS WATER EFFICIENT GARDEN HANDBOOK

http://www.beverlyhills.org/cbhfiles/storage/files/271368351247367655/BeverlyHillsGard
enBook.pdf


